What is an extension?

e An extension is a self-certified request which allows you 5 additional working days to complete your assessment(s).. You can only submit
an extension up to the deadline for your assessment, and not after. This means you must submit an extension request BEFORE your
assessment deadline.

e FEvidence is no longer essential for requests to be approved, but you have the option to attach supporting information should you wish to do
so.

e You can only ever submit one extension request per assessment, provided it is eligible for an extension.

e Allextension deadlines will provide you with an 5 additional working days from the original deadline to submit your work. If you can’t meet
this deadline once granted, you cannot then apply for another extension request for that assessment. In this case, you will need to apply for
Extenuating Circumstances (EC) which do require supporting information to verify your circumstances before consideration. All the details to
the procedure and associated forms can be accessed by clicking here. Examinations and in-class tests are not open to extension requests.

e Assessments that have been referred, deferred, or are being taken under a tutor reassessment are ineligible for extension requests.

e Once you have submitted your request, you will be informed by the system of your new submission date.

How do | apply for an extension?

You can get to the extensions page by going to MyHud and selecting ‘extensions’ on the left-hand side of the page. You can then apply for
an extension by clicking the ‘apply’ button on the extensions page.



About Extension Requests

An extension is an easy way for you to get a little more time to complete your assessment. Your results will still be released at the sanjlilitime. Not every assessment will be eligible for an extension. You must also apply in advance of the assessment deadline. If you
cannot apply for an extension, such as if you are applying after the assessment deadline, or the assessment is not eligible for an exterfillon, you will need to apply for an Extenuating Circumstances claim (EC).

Extension Request

You can request a self-cert extension by hitting the Apply button.

APPLY

Trailing Modules

You can request an extension for any trailing modules by hitting the Apply button.

—

If you are wishing to apply for an extension for a ‘trailing module’, you can click the ‘apply’ button on the applicable section. A ‘trailing
module’ is a module you are carrying from the previous academic year into the current one.



You will then be taken to the extensions page. Here you will first input the reason for your extension (e.g. illness etc.)

Reason For Request

Please select one category from the availzble list which you consider best describes the circumstances impacting you

Category

You will then choose which category the reasoning for your extension falls under by clicking the dropdown. If you don’t think your
reasoning fits into any particular category, you can just choose ‘other’.

Once you click ‘next’, you will then be taken to a page
where you can select which assessments you would .
like to apply for an extension for. You can choose _ * 5 days extension available
multiple eligible assessments by clicking the ‘add’

button beneath each assessment. If you make a

Assignment

mistake in your selections at this stage, you can click
‘remove’ beneath the assessment.

=




Some assessments are ineligible for an extension. These will be marked ‘unavailable’.

If there is an assessment missing from this page, please email My Course Enquiries mycourse.enquiries@hud.ac.uk

Once you’ve selected all the assessments that you want to request an extension for, click ‘review’ at the bottom of the page. This will
bring you to the next page where you can review the assessments you are requesting an extension for.

@ Assessment not listed?

Summary

You have chosen 1 assessment.

If you are happy with your choices, click ‘next’.

Chosen Assessments
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This will then bring you to a final summary page of your request. If you are happy with everything on this page, click ‘confirm’.

Attached Documents (Optional)

Show| 10 w/|entries Search:

File Name Document Name Size Uploaded

No information available

No records to show

Once you have submitted your request, you will be informed by the system of your new submission date.

You can view all your submitted requests by clicking ‘extension request history.

ExtensionRequests
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Extension Request History



